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[bookmark: _Toc2]Article summary:
1. Organizing and recording employees' working time is important for motivating staff and increasing productivity.
2. Properly planned management policies can lead to reduced costs, optimized wage costs, and simplified wage calculations.
3. Regulations and legal requirements exist for the organization of working time and rest time, including record keeping and employer obligations.
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Appears moderately imbalanced: The article provides some useful information, but is missing several important points or pieces of evidence that would be required to present the discussed topics in a balanced and reliable way. You are encouraged to seek a more balanced perspective on the presented issues by exploring the provided research topics and looking at different information sources.
[bookmark: _Toc4]Article analysis:
The article discusses the importance of organizing and keeping records of employees' working time in any organization. While it provides some useful information on the benefits of proper time management, it lacks depth and fails to address several important aspects.

One potential bias in the article is its focus on the benefits of time management for employers, without considering the impact on employees. The article mentions that a well-planned schedule can increase productivity and reduce costs, but it does not discuss how this affects employee satisfaction or work-life balance. This one-sided reporting could be a result of the author's perspective as an employer or manager.

Another issue with the article is its lack of evidence to support some of its claims. For example, it states that calculating wages is simplified when attendance schedules are kept, but it does not provide any data or examples to back up this claim. Similarly, it suggests that a well-organized schedule can help solve staff shortages, but there is no evidence presented to support this assertion.

The article also fails to explore counterarguments or potential risks associated with strict time management policies. For instance, some employees may feel micromanaged or stressed by rigid schedules, which could lead to decreased morale and productivity. Additionally, if employees are not compensated fairly for overtime work or required to work excessive hours, this could lead to legal issues for the employer.

Overall, while the article provides some useful information on time management principles and benefits for employers, it lacks depth and fails to consider important factors such as employee satisfaction and potential risks associated with strict scheduling policies.
[bookmark: _Toc5]Topics for further research:
· Employee satisfaction and time management policies

· Work-life balance and productivity

· Risks of strict scheduling policies

· Legal issues related to overtime work

· Micromanagement and employee morale

· Impact of time management on employee well-being
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